notappeaon the print out.

This form canbefilled out online.Oncecompletedprint the documen&andsignwhereappropriateTheseinstructionswill

FIRE DEPARTMENT

Reset/Clear Form

9 METROTECH CENTER BROOKLYN NY 11201

SPECIAL VACATION REQUEST

To: Chief of Uniformed Personnel Date:
Applicant: Rank:
ReferenceNumber: AppointmentDate:
Division GroupNumber: AvailableVac. Hrs:
VacationLetter: AdjustedTour:

Vacationhoursasshownin City Time

Battalion

Work Location:

Requesting:

Assigneadvac.#:

AssignedUnit

AssignedDates: TO

DatesRequested: TO
Are thesedateson the Vacation Chart:

Vac. # Sequencef a Officer

Reason for request: Part or Whole

Attach verification of the need for the special vacation, i.e. wedding reservations,
plane tickets, vacation reservations, doctor’s statement, etc. Respectfully submltted,

Company Commander

Company Gr. Date

Battalion Chief

Battalion Gr. Date

Deputy Chief

Division Gr.  Date

BP-604 (12/25)
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